Stratton Little Learners

2 Staff Vetting Policy & Procedure 		

Statement of intent
At Stratton Little Learners, it is our intention to make our preschool a safe place for children to attend. 

Aim
We aim to ensure that all our staff (whether they are employed or volunteers / committee members) are approved for their suitability to work with children.

Method
PRE-EMPLOYMENT CHECKS - FOR EMPLOYED STAFF
All employed staff will have pre-employment checks – such as suitable references, qualifications, physical ability, and permission to work and remain in the UK (as outlined in our employment plan).

DBS DISCLOSURES - FOR EVERYONE 
All employed staff, volunteers and students are required to complete and return a DBS disclosure form for our setting; and sign up to the DSB update service. We also require that a Suitability form is completed. When notification is received back from the DBS, they must show it to us, so that all information is checked, and the disclosure reference no. and date are recorded on the Single Central Record.

Nobody can start in a position with us before their DBS is back.

All staff / applicants are informed that they have an ongoing duty to disclose any arrests, charges, convictions, cautions, court orders or reprimands and warnings, and any other relevant information which may affect their suitability to work with children (whether received before or during their employment with us). This duty continues throughout employment – not just during recruitment.

If there is any unsuitable information noted we will take the following steps:
1) See what sort of offence is listed.
2) The person may have to apply to Ofsted for a “waiver of disqualification”.
See for guidance:
https://www.gov.uk/government/publications/applying-to-waive-disqualification-early-years-and-childcare-providers
 
DBS UPDATE SERVICE / CHECKS
We require everyone to sign up for the DBS update service, so that we can monitor their status as required.

OFSTED SUITABILITY - FOR COMMITTEE MEMBERS
All committee members are required to complete the Ofsted registration process, by completing the online DBS forms and EY2 application. When any notifications are received, we will make notes on the Single Central Record. 

CHANGES IN SUITABILITY
All staff must inform us immediately, of any reason that may affect their suitability. 


All staff / applicants are informed that they have an ongoing duty to disclose any arrests, charges, convictions, cautions, court orders or reprimands and warnings, and any other relevant information which may affect their suitability to work with children (whether received before or during their employment with us). This duty continues throughout employment – not just during recruitment.

All staff will be asked at every supervision & annual appraisal, to declare & sign that to their knowledge, that there are no changes in their medical or criminal suitability.

This policy and procedure was adopted at an open committee meeting of Stratton Little Learners
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Signed on behalf of the committee

Date to be reviewed: 3 years
